MUHUCTEPCTBO ITPOCBEIEHUS
POCCHUMCKOM ®EJAEPAILIMU

DEJEPAJIBHOE
I'OCYJAPCTBEHHOE BIOJJKETHOE
OBPA30BATEJBHOE YYPEXJIEHHUE BBICIIET'O OBPA30BAHMSI
«IYTAHCKH I'OCYJAAPCTBEHHBIM IIEJATOrMYECKHIA YHUBEPCUTET»
(®TBOY BO «JIT'IIY»)

HHeTHTYT HCTOPHH, MEKIYHAPOAHBIX OTHOIIEHHH H COIHAILHO-TIOJIMTHYECKHX HAV
Kadenpa noxkymMeHTOBeIeHHS H apXHBOBeeHHS

/. VIBEPKIAIO
-\ Tipgiop MMMOCITH

255 HHPSK op
tKoBcKas C.A.
ok ST, 0£4 T.

[Mpunoxenue K paboueii mporpamMme y4eGHON AUCIUTITHHEL

®OH/J OINEHOYHBIX CPEJACTB
JJISl IPOBE/IeHHs TeKYIero KOHTPOJIsl H IPOMeXKYTOYHOH aTTeCTAllHH
o0y4arouuxcsi N0 AHCHHILIHHE

IIpaBoBbIe OCHOBBI YIpaBJIeHHs JOKYMEHTAllHell H apXHBaMH 32 py0ekom

Ilo nanpagJ/ienuio noaroroBkH 46.04.02 JfoxyMeHTOBEIcHHE U apXMBOBEICHHE
IIporpamma marucTpatypbl JIOKyMEHTallMOHHBIE CHCTEMBI M apXWBHI B
roCy/IapCTBEHHOH CHCTeMe YIIpaBlIeHUA

Kpaauduxanus BbINYCKHHKA MarucTp

®opma o0y4eHHsl O9Has, 3a09HAsA

Kype 2

PazpaboTtunk

KaH/I. FOpU/I. HayK, JOLEHT Kadeaphl
JIOKYMEHTOBEICHUS U apXUBOBEJICHUS
CononmouukoB A.T'.

3aBenyromuii kadeapoi

1o TOBEJICHUS ¥ ApXUBOBEICHUS
“ Vnpuenko IO.B.
IIpoToxon

oT « 73 »ﬁ%m Z8 1. Ne X

Jlyranck, 2026



1. HACHHOPT ®OHJJA OHEHOYHbIX CPEACTB

1.1. ObsacTb NpUMEeHEHU s

®onx oueHounsix cpeacts (POC) — HeoTheMiieMass YacTh paboueit
MporpaMmbl  TUCUMIUIMHBL «[IpaBOBbIE OCHOBBI YyIpaBi€HHS JOKyMEHTalMed u
apXuBaMHM 3a pyOeKOM» U MpeJHA3HAYEH JIJI1 KOHTPOJIA U OLIEHKHU 00pa30BaTEIbHBIX
JOCTUKEHUM CTYJIEHTOB, OCBOUBIIHUX IPOrpaMMy TUCHUTUIUHBL.

1.2. Ilenu u 3aga4u (pOH/Ia OLICHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHSI MOATOTOBKU OOYyYarOIIErocs
tpeboBanusam PI'OC BO wmaructpatypa no HampasieHuto noarotoBku 46.04.02
JIOKyMEHTOBE/IEHHE U apXUBOBEIACHHUE, YTBEPKIECHHBIM MMpPUKa30M MUHHUCTEPCTBA
HayKu M Bbiciiero oopaszosanusi Poccuiickoit denepamuu ot 29.10.2020 Ne 1345 ot
(c wu3MeHeHusMu U jJononHeHusiMu) U [IpodeccruoHanbHBIM  CTaHAAPTOM
«Cnenuanuct MO OpPraHM3allMOHHOMY U JOKYMEHTAallMOHHOMY OOECHEeYEeHHIO
yIpaBlieHUsl OpraHu3anuen», yrBepkaeHHbIM [Ipukazom MunHucrtepcTBa Tpyaa u
COLMAIIBHOM 3alUTHI Poccuiickon denepannu «O6 YTBEPKIACHUHU
npodeccruonanbHoro crangapra» ot 15 urons 2020 1. Ne 333H; [IpodeccrnonanbHbIM
cragaaproM «CrnenuanucT 1O YHOPaBICHUIO JOKYMEHTAIMEeW OpraHu3alumny,
yTBepkaeHHbIM [Ipukasom MuHuctepcTBa Tpylna ¢ COIHAIBHOW  3aIUTHI
Poccuiickoit ®enepanuu «O0 yTBEepKJIeHUH NMPOPECCHOHAIBHOTO cTaHaapTa» ot 10
mas 2017 1. Ne 416n; IlpodeccuonanbHbIM cTaHAapTOM «CHEIUATUCT apXUBay,
yTBepkaeHHbIM [Ipukasom MuHucrepcTBa Tpyla M COLMAIBHOW  3aLIUTHI
Poccuiickoit ®enepaunn «O0 yTBepkAeHUN NPO(GECCHOHAIBHOIO CTaHAapTa» oT 18
mapta 2021 r. Ne 140m.

1.3. Ilepeyenbr koMmeTeHUHH, (GopMHUPyeMBIX B Mpolecce OCBOCHUS
OCHOBHOI 00pa3oBaTe/IbHOI MPOrPaMMBbI

[Ipouiecc ocBoeHUsT AMCIMIUIMHBI HAMpaBlieH HAa (OPMHUPOBAHUE CIIEIYIOUIUX
KOMIIETEHIIUN U MHJIUKATOPOB UX JOCTHKECHUS:

Kox mo ®I'0OC BO | Nuankarop 10CTHKeHUsI

[Tpodeccuonanpubie

IK-1. I1K-1.1.

CnocoOeH k OopraHru3alvi JOKYMCHTUPOBAHUA OpFaHI/ByeT AOKYMCHTHPOBAHHUC
ynpaBHqueCKOﬁ JACATCIIbHOCTHU B ynpaBnqueCKoﬁ ACATCIIbHOCTU B OpraHu3aln
OpraHru3anu

1.4. Jranbl (opMHpPOBaHUS KOMIIETEHHHH H CpPeACTBa OLEHUBAHMS
YPOBHA UX ¢(pOPMHUPOBAHHOCTH

KoHTpo/IbHO-0LICHOYHBIE

Jransl popmupoBanusa komnereHunii | Komnerenuun
cpeacTsa / cnocod OeHMBAHUS

Tema 1. 3agaun npaBoBOTO [1K-1 BeicTynnenne Ha NpakTHYECKUX
PeryaupoBaHUsl yIpaBICHUS 3aHATUSAX, YCTHBIN 0Ipoc
JTOKYMEHTaMH U apxuBaMu. PazButue
IIPABOBOTO PETYIMPOBAHMS YIIPABICHUS
JOKYMEHTaMH 1 apXHUBaMH:
OTEYECTBEHHBIN U 3apyOEHHBIN OTIBIT.




Tema 2. Bnusinue pa3Butus [IK-1 BeicTymuieHre Ha IIPaKTUYECKHUX
MH(POPMAIMOHHBIX TEXHOJIOTHIA Ha 3aHSTUSIX, YCTHBIN OIPOC

IIPOLIECC MPABOBOTO PETYJINPOBAHUS

paboTHI C JOKYMEHTAaMH M apXHBaMH.

Tema 3. 3apyOeKHBIH OIBIT TPABOBOTO IK-1 BricTymieHne Ha MNPaAKTUYECKHX
perynupoBaHus paboThI ¢ 3aHSTUSIX, YCTHBIN OTPOC
KOH(UICHITHATEHON

JOKYMEHTUPOBAHHOM HHOpMaIHEH.

Tema 4. CpaBHUTENBHBIN aHAIN3 [K-1 BricTymuieHre Ha IPaKTHUYECKHX
BHJIOBOTO COCTaBa OPraHU3allMOHHO- 3aHSTUSIX, YCTHBIN OTPOC
pacnopsaUTENbHBIX, KaIPOBBIX U

OTUYETHBIX IOKYMEHTOB: OT€UECTBEHHBIN

1 3apyOEKHBIN OTIBIT.

Tema 5. CpaBHUTENBHBIN aHATH3 [K-1 BricTymuieHre Ha IPaKTHUYECKHX
3apy0eKHOr0 U POCCUIICKOTO 3aHATHSIX, YCTHBIN OTPOC
JIEIONPOU3BOICTBA.

Tema 6. OcoGeHHOCTH PaBOBOTO [K-1 BoicTynnenne Ha NpakTUYECKUX
perylIupoBaHus yIpaBiIeHUS 3aHATHSIX, YCTHBIN OTPOC
JOKYMEHTaMu M apxuBamH B ['epmanum.

Tema 7. OcoGeHHOCTH PaBOBOTO [1K-1 BeIcTymuleHHEe Ha NPaKTUYECKHUX
perynupoBaHus yIpaBiIeHUS 3aHATHUSX, YCTHBIN OMPOC
JOKYMEHTaMH U apXUBaMH B

CKaHIMHABCKOM PErHOHE.

Tema 8. OcoGeHHOCTH MPaBOBOTO [1K-1 BeIcTyuleHHEe Ha NPaKTUYECKHX
pErylIMpOBaHUs YIPaBICHUS 3aHATHUAX, YCTHBIN OIIPOC
JOKYMEHTaMU U apxuBamu Bo OpaHnun

u Utanuu. l{eHTpanuzanusa XxpaHeHUs

apXUBHOU TOKYMEHTUPOBAHHOU

nHpopmaruu B CIHIA.

Tekymas arrecTanusi [1K-1 KontposbHas padota
IIpomeskyTOYHAA aTTeCTALMS I1K-1 DK3aMeH

1.5. Onucanue nokasareJieii GopMUpPOBaHMS KOMIIETEHIIUI

Koa komnereHuu Pe3ysabTarsl chOPMUPOBAHHOCTH

I1K-1 3HaeT: TEOpPETUYECKHE OCHOBBI JOKYMEHTAIlMOHHOIO 00ecredeHus
yIpaBJIeHUs,, €ro TEPMHUHOJIOTHMIO M 3a/aud; CBOMCTBA, (YHKUUH U
NpPU3HAKU JOKYMEHTa; CHOocoObl U CpeICTBa JAOKYMEHTHPOBAHMS,
KJIacCU(UKAILMIO BHMJIOB JOKYMEHTOB; CTPYKTYpPY JOKYMEHTOB U
HOpPMAaTHBHbIE TPEOOBAHUS K UX COCTABICHUIO U O()OPMIICHHUIO.

VYmeer: cocTaBisTh M O(QOPMIISITH JIOKYMEHTBHI, HCIOJIb3YeMbIE B
OpraHu3allui B COOTBETCTBUHU C YCTAHOBJIEHHBIMU TPEOOBaHUSMH, B TOM
qHCcIIe UCHO0JIb3ys HH(POPMALIMOHHbBIE TEXHOJIOTHH.

Brnaneer HaBbIKamMH: COCTaBICHHMS U O(OPMIIEHUS DPA3IUYHBIX BUAOB
JOKYMEHTOB TpPAaJUIMOHHBIM CIIOCOOOM M B 3JEKTPOHHOM BHJE,
HaBBIKAMU JIEJIOBBIX KOMMYHHUKAIMH B YCTHON U MMCbMEHHOU (hopme Ha
PYCCKOM SI3BIKE.

1.6. Kpurepuu OUNEeHHBAHUS KOMIIETEHUHI HAa Pa3HbIX IJTamax MuXx
(popmupoBanus

KoanuecTBo

Bua yueoHoO# padoThI
A yaeonoii pado 0aJ1710B




(01010 300
BrimosiHeHue ¥ 3amuTa npakTHIecKux padoT 48 48
KontponpHas pabora 7 10
KonTposs camocTosTensHON paboThI 15 12
YCTHBIN DK3aMEH 30 30

Bcero

100

HaxkonureanHas cucteMa oueHuBanuda nmo 100-0aaabHOM HIKaJIe

YeroipexOaiibHas
CHCTeMA OLleHUBAHUS
JK3aMeHa

100-6a1nbHas
IKaJIa

BykBeHHnas mkaJa, coorBercreyromas 100-
0aNJILHOM mIKaJIe

Cucrema
OLeHNBaHUA
3a4era

OTJINYHO

90-100

A — OTJIMYHO — TEOPETHUYECKOE COTCPIKAHIE
Kypca 0CBOEHO IMOJIIHOCThIO, 6€3 MPobesoB;
HEO0O0XOMMBIE TPAKTHYESCKHE HABBIKU PAOOTHI
C OCBOCHHBIM MaTepHaioM c(HOPMHUPOBAHBI;
BCE MPEAYCMOTPEHHBIE TPOrpaMMOi
00y4eHHUs ydcOHBIC 3aJaHUs BBIMOTHCHBI,
KA4eCTBO X BHITIOJHEHHUS OLICHEHO YHCIIOM
0aJ1oB, OJIM3KUM K MAaKCUMAJIEHOMY

Xopoio

83-89

B — O4eHb XOPOLIO — TEOPETUYECKOE
CoZiep)KaHHe Kypca OCBOEHO IIONHOCTRI0, 0e3
npo0esnoB; He0OXOIMMbIEe IPAKTUYECKUE
HaBbIKU pa6OTbI C OCBOCHHBIM MaT€purajioM B
OCHOBHOM c(hOPMHPOBAHBI; BCE
MpeTyCMOTPEHHBIE TIPOrpaMMOi 00yUYeHHUs
y‘le6HbIe 3alaHus BBITIOJIHCHBI, KAYCCTBO
BBITTIOJIHCHUSA 60J'[])I_HI/IHCTBa N3 HUX OLUCHCHO
YHCIIOM 0aJlyIoB, OJIM3KUM K MAaKCHMaJIbHOMY

Xopoio

75-82

C — XOpOIIO — TEOPETHUECKOE COACPIKaHUE
Kypca OCBOEHO IOJIHOCTBIO; HEKOTOPbIE
NPAKTUYECKUE HaBBIKK PA0OTHI C OCBOCHHBIM
MaTepHranoM chOPMHUPOBAHEI HEAOCTATOYHO;
BCE TIPEAYCMOTPEHHbIE IIPOrpaMMOi
00y4yeHHs1 yaeOHbIE 3aJaHNS BBIITOJHEHBL,
KauecTBO BBIIIOIHEHHUS HU OHOTO U3 HUX HE
OLIEHEHO MHHMMAJILHBIM YHCJIOM 0aslioB,
HEKOTOpbIE BUABI 331aHUI BHITIOITHEHEI C
OLINOKaMHU

YV 10BJIETBOPUTEIIBHO

63-74

D — ynoBiIeTBOPUTENBHO — TEOPETHIECKOE
coziep)KaHne Kypca OCBOEHO YaCTUYHO, HO
1poOeIIBl He HOCAT CYIIECTBEHHOIO
XapakTepa; HeoOXOIMMBIE PaKTUYECKUE
HaBBIKU pabOThI C OCBOCHHBIM MaTepPHAJIOM B
OCHOBHOM C(hOPMHUPOBAHEI; OOJIBITHHCTBO
MPEyCMOTPEHHBIX IPOrpaMMOid 00ydIeHH s
y4eOHBIX 3aaHHI BEIIIOIHEHO, HEKOTOPBIE U3
BBINIOJTHEHHBIX 33JaHHI COZlepykaT OIMOKH

VY 10BIIETBOPUTEIIBHO

50-62

E — mocpencTBeHHO — TEOpETHYECKOE
COZIepIKaHUE Kypca OCBOCHO YaCTHUYHO;
HEKOTOpbIE MPAKTUYECKHE HABBIKK PabOTHI HE
c(hOpMHUPOBAHBI, MHOTHE MPEAYCMOTPEHHbIC
yaeOHOIT TporpamMmoii oOyueHus yaeOHbIe
3aJJaHUs HE BBIIOJIIHEHEI JTU0O Ka4eCTBO
BBIMIOJIHEHHBIX HEKOTOPBIX M3 HUX OLIEHEHO
YUCIOM 0aJUIOB, ONM3KUM K MUHIMAIBHOMY

3a4yreHo

HeynoBnerBopurensHo

21-49

FX — HEeYIOBIETBOPUTENHHO — TEOPETHIECKOE
COJIep)KaHHe Kypca OCBOSHO YaCTHYHO;
HE00XOIUMBIC TIPAKTUYECKUE HABBIKU PaOOTHI
C OCBOCHHBIM MaTepHaIoM He
copMHUpOBaHbI; OONBIIMHCTBO
MIPEAYCMOTPEHHBIX yIeOHOH NporpaMMon

He 3aureno




o0y4yeHHs yIeOHBIX 3a/IaHUI HE BBHITIOITHEHO
11100 Ka4eCTBO UX BBLIIOIHEHHUS OLIEHEHO
YHUCIIOM 0aJUIOB, OJIM3KUM K MUHUMAIEHOMY;
TIPU JIOMOTHUTEIBHO CAMOCTOSTEIBHOM
paboTe Ha/T MaTepHaIOM Kypca BO3MOXKHO
TTOBEITIICHUE KAUECTBA BEITIOTHCHUS YICOHBIX
3aJaHui

HeynosnerBopurensno 0-20 F — HeyI0BIETBOPUTEIHHO — TEOPETUIECKOE
COZIep)KaHue Kypca He OCBOCHO;
HEeo0X0IMMbIe MPAKTHYECKUE HAaBBIKU pabOTHI
He c(OPMHUPOBAHBI; BCE BHITIOIHEHHBIE
y4ueOHbIe 3aJJaHusl CoAepKaT IpyOble OIMINOKH;
JIOTIOJTHUTEINIbHAsI CAMOCTOsITEIbHAS paboTa
HaJl MaTepHajIoM Kypca He IPUBEIET K
KaKOMY-JIN0O 3HAYMMOMY TTOBBIIIEHHIO
Ka4yecTBa BBIMOJIHEHUs YUeOHBIX 33 JaHUH

2. KOHTPOJIBHO-OLIEHOYHBIE CPEACTBA

2.1. OueHo4HbIE CPEACTBA TEKYIIEr0 KOHTPOJIsI (THIIOBBIE)
Bonpocel 1is1 ycTHOr 0 onpoca:

YpoBHU HOPMATHUBHO-TIPABOBOM 0a3bl YIPABICHHS TOKYMEHTaAMU M apXUBaMH.
YpoBeHb rocynapcTpa, ypoBeHb OpraHHU3alllK, BEJOMCTBA, MyHHUIIUTIAJTLHOTO OpraHa.
OcHOBHBIE 3aJlaud TPABOBOTO PETYJIUPOBAHUS YMNPABICHUS JOKyMEHTAMH U
apXvBaMU. 3apoxkaeHUE 0CO00N TEPMHUHOJIOTHHU B MPAKTUKE PAOOTHI C IOKYMEHTaMU
u apxuBamu  CIHIA. Hcropuueckne W CoOIHMaNbHBIC YCJIOBHUS (OPMUPOBAHUS
NPAaKTUKU pabOThl C JOKYMEHTAMHU W apXHWBaMH B TOCYAApCTBAaX EBPOIEUCKOTO
peruona u CIIIA. OcHoBHbIe 3Tanbl HHPOPMATU3ALMK YIIPABICHUS JOKYMEHTAMH U
apXxuBaMHM B €BpONeiickuX TrocyaapctBax. [Ipobiema ropuanYecKoro craryca
ANEKTPOHHOTO JOKYMEHTa M BApUAHTHI €€ MPAaBOBOro pemieHus. [IpaBoBbie OCHOBBI
paboThl ¢ KOHGUIECHIIMATBLHON TOKYMEHTUPOBAHHON MH(pOpMaIMell B rocygapcTBax
eBpomneiickoro pernona, CIIIA. [IpaBoBoe perieHue BOPOCOB I0CTyNa K apXUBHBIM
JOKYMEHTAM PAa3IHYHbIX KaTeropuil. OTCYTCTBHE aHAJOTrOB POCCHMCKUX OOpa3lioB
HEKOTOPBIX BUAOB N0KyMeHTOB B EBpome u CIIA. OTMeHa TpynOBOW KHUXKKU U
HEKOTOPBIX JPYTUX KaIpOBBIX JOKYMEHTOB: MPUYMHBI U MepcrekTuBbl. Crenuduka
NATUPOBKH, YTBEpPKICHHUS, COTJIACOBAaHMS, XPAHEHHUs, TIOMCKAa JOKYMEHTOB,
IOpUANYECKOE OOOCHOBAaHHME CHEHU(PUKA OpraHu3ali  JaHHBIX OJTaloB B
rocymapctBax — eBpomeiickoro  permona u  CIIA. HWudopmamnuonnas
aAMUHUCTpAaTUBHAs (QYHKIMH JOKyMEHTa B POCCHHUCKOM H  3apyOeKHOM
MEHEKMEHTE. APXHBHOE 3aKOHOMATeNbCTBO ['epmanun. PerynmupoBanue paboThI ¢
AIEKTPOHHBIMU JOKYMEHTAMHU. NudopmaTuzanus B3aUMOJICHCTBHS
rOCYJapCTBEHHOrO0 ammapata u HaceineHus. CregoBaHuE  MEXAYHapOIHBIM
CTaHJapTaM YIpaBJICHHUS JIOKyMEHTalueid. MHOroypoBHEBasi cHUCTEMa 3allUThI
KOH(MHICHIINATbHON MHPOpPMAIIUK B JAHHBIX TOCYApPCTBax, €€ IeIeco00pa3HOCTh U
opuidueckas nojajepxka. lMcropuueckue v couuanbHble NPUYMHBI, IOPUANYECKAs
1E7€CO00Pa3HOCTh TAKOW OpTaHU3AIIHH.



2.2. OnleHOYHBIE CPEACTBA /1JIs MPOMEKYTOYHON aTTeCcTAIINH (IK3aMEH)

Bomnpocs! 15151 mpoBeieHusi IK3aMeHa:

1. Uto Takoe cTangapTu3aius’?

2. Yto noHMMaeTcs Mo MEKIYHAPOIHBIM CTaHAAPTOM ?

3. B 4bl0 KOMIETEHTHOCTh BXOAUT pa3pabOTKa MEKTyHAPOIHBIX CTaHIapTOB?

4. KakoBo (yHKIMOHAIBHOE Ha3HAYEHHE MEKIYHAPOJAHBIX CTAaHAAPTOB?

5. Kakume MeXayHapoJHbIE CTaHIAPTHl PETJIAMEHTUPYIOT —YIpaBJICHUE
JIOKyMEHTaIueu 3a pyoexom?

6. UTto o3HayaeT TEpPMHUH «YIpaBJICHHUE JIOKyYMEHTAIMel» B 3apyOeKHBIX
cTpaHax?

7. B xakoii cTpaHe 3apoAWIICS TEPMHUH «YIIPABICHUE TOKYMEHTAIIUCH»?

8. N3 Kakux OCHOBHBIX COCTAaBISIONIUX, TO3BOJSIOMIKUX JOCTUTHYTh
3O PEKTUBHOCTH «JTOKYMEHTAJIbHOW» JESITENHHOCTH, CKJIAJIBIBACTCS YIPaBICHUE
JOKYMEHTaINen ?

9. Ha u4ro nomkHBI OBITh HAMpaBIEHBl CTAHAAPTHI W TPOLEIYPHI IS
obecricueHUs 3 PeKTUBHOTO yIpaBIeHUS JIOKyMEHTaMH COTJIACHO
3akoHojarenbcTBy CIIIA?

10. Kakumu HOpMATHBHBIMH JOKYMEHTAMHU PETrIAMEHTUPYETCS YIIpaBIICHHE
JOKYMEHTAaIMeH B 3apyO0exKHbIX CTpaHax?

11. B ueMm 3akirodaroTcs 3a7a4yu ynpasieHus: JokymeHtamu B CIIIA?

12. Yrto o3nauaetr TepmuH «EBponeiickuii coro3»?

13. Kakue 10oroBOpbI perJaMeHTUPYIOT JesTeIbHOCTh EBponieiickoro coro3a?

14. B yeM 3akimouaercs AesTeabHOCTh EBponelickoro corosa?

15. KakoBsI npaBuiia pyHkuuonupoBanusi EBpomneiickoro coroza?

16. Kakue MexayHapoIHblE CTaHIAPTHl  ONPENENSIOT  ACSTEIbHOCTD
EBponetlickoro coro3a? UTto o3HauyaeT TEpPMUH «BHYTPEHHHI perjaMeHT»?

17. Naiite onpeneneHne MOHATUIO «CUCTEMA JOKYMEHTOB.

18. B ueM 3akitouaeTcsi Ha3HAUYCHHUE TUPECKTHUBHI?

19. KakoBsI o01ye npaBuiia ohopMIICHUS pelieHus ?

20. KakoBbl 0COOCHHOCTH XpaHEHHUS JOKYMEHTOB, co3/1aBaeMbIx EBporelickum
COH030M?

21. B dem 3akio4aroTcsi OCOOCHHOCTH COCTABJICHHUS MEXKIYHApPOIHBIX
cornamenuit EC?

22. YTo 03HaYaeT TEPMHUH «MEXKIYHAPOIHBINA JOKYMEHTOO00POT»?

23. JlaliTe onpeieJICHUE TIOHATHIO «3JICKTPOHHBIN JOKYMEHTO000POTY.

24. B ueM 3aKiIO4arOTCs MPOOJIEMBI MPABOBOTO PETYIUPOBAHUS OTHOIICHUH,
MpeaycMaTpUBAIOIINX UCIOJIb30BAHUE SJIEKTPOHHON MOMUCH?

25. Ha xakume KiacChl MOXKHO Pa3JeiauTh CHCTEMBI JOKYMEHTO0OOpoTa?
Oxapakrepusyure ux.

26. Kakue Tpu moaxo/ia mo CTETECHH JACTAU3AINH TPeOOBAHUN K dIIEKTPOHHOM
MOAIUCU MOXHO BbIICIUTH? OXapakTepu3ynTe ux.

217. Boinenute JOCTOUHCTBA WH(OPMAITMOHHO -JOKyMEHTAITHOHHOTO
obOecnieueHus aesarenbHOCTH EBponelickoro coro3sa.

28. UTo 03HAaUaeT TEPMHH «IJIEKTPOHHOE TIPABUTEIIHCTBOY ?



29. Kakue CTpyKTypHblE KOMIIOHEHTHI BKJIOUYaeT B ce0s KOHIICTIuUs
«BIEKTPOHHOE MPaBUTEIBCTBON?

30. Kakume HOpMATUBHBIE aKThl  PEryJupPYyIOT  (YHKIMOHUPOBAHUE
AJIEKTPOHHOTO npaButTenbcTBa B CIITA?

31. Kakue sTambl pa3BUTHSA 3JEKTPOHHOro mnpaBureiabcTtBa B CHIA MOXKHO
BBIJICJIUTH ?

32. Kakue BuAbl TOCYJApCTBEHHBIX YCIYT MOXHO pPEaJM30BbIBATH
MOCPEJICTBOM 3JIEKTPOHHOTO MPAaBUTENIbCTBA?

33. B ueM Bbl BUguTe JOCTOMHCTBA M HEJOCTATKH KOHUEHIUU «IJIEKTPOHHOE
IIPABUTEIIBCTBO»?

34. Ha3zoBuTe mNPEANOCHUIKM BO3HUKHOBEHMSI KOHLEIMLHH «3JIEKTPOHHOE
IPABUTEIBCTBOY.

35. JlaiiTe onpeneneHnue TEPMHUHY «3JEKTPOHHOE MPABUTEIBCTBOY.

36. IlpuBeauTe TOYKM 3pEHUS PA3IUYHBIX HCCIENOBaTEICH OTHOCUTEIHHO
JAHHOTO TEPMHUHA.

37. B dem 3akiouaercs CyTh CTpaTeTMd CO3JIaHUSA  DJIEKTPOHHOIO
rocynapcTpa?

38. HazoBuTe OCHOBHBIE MPUHIUIIBI €-government.

39. [laiiTe xapaKTepUCTUKY OCHOBHBIM JTamaM IpPaBUTEILCTBEHHOTO BeO-
PUCYTCTBUS.

40. KakoBbl ypOBHU B3aMMOJEHCTBUS CTPYKTYpP HCHOJHUTEIHHOW BIIACTU C
rpakaaHamMu, oOLIECTBOM U OU3HEC-CTPYKTYpPaMH IMOCPEJACTBOM UHTEPHET?

41. B yeMm npeuMyIIecTBa 3JIEKTPOHHOTO rocyaapcTna’?

42. KakoBbl YCJIOBHS PEOPTaHU3AIMU CUCTEMBI TOCYIapCTBEHHOTO YIIpaBICHUS
B Iapagurme e-government?

43. Oxapaktepu3yiite qokiaj «DigitalBritainy 2009 rona.

44. B yem 3axnroyanack poib ToHu bidpa B pa3Butun egovernment?

45. Kak Bbl IOHUMAETE CYTh T€3UCA €IMHOTO MOPTaJia TOCY1apCTBEHHBIX YCIYT
BenukoOputanum «OT TpPaBUTEILCTBA B HWHTEPHETE HEOOXOAUMO TEPEXOIUTh K
PaBUTEIBCTBY U3 UHTEPHETA» ?

46. TIpoananu3upynTe CTPYKTYpYy U COAEpKaHNE OCHOBHBIX CIY>KO, BXOJSAIINX
B COCTaB 3JIEKTPOHHOTO MPaBHUTENbCTBAa Bennkobpuranuu

47. B yem 3aKiIOYalOTCS OCHOBHBIE MPOOJIEMBl peain3alid 3JIEKTPOHHOTO
MpaBUTENbCTBA B Benukooputanmu?

48. TlpoaHanmu3upyuTe coaep’KaHKEe OCHOBHBIX IMOJIOKEHUH «benoil KHUTH T
MOJIEPHU3AINHU TPABUTEICTBAY.

49. JlaiiTe ornpeiesieHne TEPMUHY «IIICKTPOHHBIN apXUBY.

50. HazoBute UpUHIMNHAIBHBIE  OTIMYHUSA  CHUCTEM  DJIEKTPOHHOTO
JOKYMEHTO000POTa OT 3JIEKTPOHHBIX apXUBOB.

51. Ha3oBuTe OCHOBHBIE MEXKIYHapOIHBIE OpraHbl B cdepe ympaBiIeHUs
apXUBaMHU.

52. Ha3oBuTe OCHOBHBIE HAIPaBICHUS JEATEILHOCTH MEXKTYHAPOTHBIX
OpraHoB B cpepe yNnpaBICHUS apXHUBaAMH.

53. KakoBel mens u 3amaum «European Training for Electronic Records
Management (e-TERM)»?



54. HazoBuTe OCHOBHBIE HANpPABJICHUS APXUBHON NOJUTUKH EBponeickoro
COH034.

55. Ilpoanamu3upyiite M OXapakTepusyhte «XapTUIO O COXpPaHEHUHU
1M(pPOBOro HACIEIUS.

56. HazoBuTe OCHOBHBIE MYHKTBbl (IPUHIUIBI) CHUCTEMbI YIPaBICHUA
ANEKTPOHHOMN TOKYMEHTALUEH B 3apy0eKHOM apXHUBOBEACHHH.

57. Hazosute nogpazaenenuss FOHECKO, oGecneunBaroniue peaan3aluio ee
APXUBHOU MOJIUTUKH.

58. Ilpoananu3upyite CTPYKTYpy U COAEpKaHUE PE30JIOIUN MoApa3IeIeHUun
IOHECKO mno ympaBiaeHHIO 3JIEKTPOHHBIMH JIOKYMEHTaMu B apXUBHOH cdepe,
BXOJISILIIMX B COCTAB 3JIEKTPOHHOIO MpaBUTENbCTBA BennkoOputanumu.

59. Kakum 00pa3omM OCYIIECTBISCTCS B3aUMOJICHCTBHE HAIIMOHAJIBHBIX
apXuBHBIX clyk0 cTpaH — wieHoB EBponeiickoro Coroza?

60. Ha3zoBuTe OCHOBHBIE HampaBiIEHUs AESITeNbHOCTU EBporneickoil apXuBHOU
rpynmnsl (European Archives Group (EAG)).

61. Ha3zoButre ocHOBHbBIE cTaHAapThl B cdepe oOecnedyeHHus COXPAHHOCTU
AIEKTPOHHBIX TOKYMEHTOB.

62. Ucropust co3nanuss 1 OCHOBHBIE HAmpaBiIeHHs] pabOThl C JTOKyMEHTaluen
no cranaapry 'OCT P MCO 23081. Uudopmarus u goxkymeHTtanus. [Iporeccs
yIpaBlieHUs JOKyMeHTaMu. MeTajaHHbIe TOKYyMEHTOB.

63. OcHoBHBIE HampaBieHHs paboThl ¢ AokyMeHTamu 1o ctanaapty 'OCT P
NCO 8439:1990. CUBUJ. Pazpaborka OmaHKOB JoKyMeHTaruu. (OCHOBHBIC
MIOJIOKEHUS.

64. OcHoBHBIC HaIpaBlieHHs padOTHl ¢ JoKkymMeHTamu 1o ctangapty 'OCT P
NCO 22310. CUBU/. Nudopmanus u gokymeHtaius. TpeOoBaHUS K yIpaBICHUIO
TOKYMEHTaMH, COJIEpKalIecs B CTaHAapTax.

65. OcHOBHBIC HaIpaBlieHHs padoThl ¢ JokymeHTamu 1o ctaHgapty 'OCT P
NCO 8439:1990. CHUBUJ. Pazpaborka OmaHKOB goKyMeHTaruu. (OCHOBHBIC
nosiockeHusi. 5. OCHOBHBIE HampaBieHUs pabOThl C JOKyMEHTaMH IO CTaHIAPTY
I'OCT P HCO 15489-2001. HWndopmamuss u JOKyMEHTaIus. YTpaBlieHUE
JTOKYMEHTaMH.

66. HopmaTuBHas ipaBoBas 6a3a ymnpaBieHUs TOKYMEHTAIUEH 32 pyOeKoM.

67. DBomomnus TEepMUHA «YIpaBieHHE JTOKyMmeHTaruein». CTpykTypa
VIPaBICHUS TOKYMEHTAIIUEH B 3apyOC)KHBIX CTPaHAX.

68. Coznanue MAOKYMEHTOB Kak J3JIEMEHT YIpPaBICHHUS JOKYMEHTaIUeil.
XpaHeHHe M UCHOJb30BaHUE JOKYMEHTHPOBAHHOM MH(OpPMALMU KaK 3JIEMEHT
yIpaBJieHUs TOKYMEHTAIUEH.

69. Ilepenaua JOKYMEHTOB Ha MOCTOSTHHOE (FOCYIapCTBEHHOE) XpaHEHHE Kak
AJIEMEHT YIPaBJICHMS TOKYMEHTALUEH.

70. YrpapneHue apXvBaM# KakK 3JIEMEHT YMPaBIEHUS JOKYMEHTAITHCH.



